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ITosoxenue
00 opranm3anuu padoTsl ¢ JJIEKTPOHHBIM KYPHAJIOM

1. O01ue moJ1oKeHu s

1.1. Hacrosiiee nonoxenue 006 opranuzanuu padboThl ¢ AIEKTPOHHBIM KypHanoM B MOV «KubanuHckas
OOIll» (manee — Ilonoxenue) pazpadborano B coorBercTBUM ¢ DenepanbHbiM 3aKk0HOM OT 29.12.2012 Ne
273-®3 «O06 obpazoBannu B Poccuiickoii dexepariimy.

1.2. TlonoxeHue ompexaessieT MpaBwia pabOTHl U eIUHBbIE TPEOOBAHUS IO BEICHHUIO DIIEKTPOHHOTO
KypHaia.

1.3. DnexkTpoHHBIM XypHanoM (nanee — D7K) Ha3pIBaeTCsl KOMIUIEKC MPOTrpaMMHO-aNapaTHBIX CPEACTB,
BKJIFOYAIOIIMIT 0a3bl JaHHBIX M CPEACTBA JIOCTyNa W pPabOThl ¢ HUMH (IIPOrpaMMHO-AIMapaTHYIO
UHQPACTPYKTYPY, CEPBUCH] THPOPMAITMOHHOTO B3aUMOICUCTBHUS).

1.4. DneKTpOHHBIN THEBHUK — pa3nen DK, mpeacTaBiIsomuil COO0H NHIUBUAYATN3UPOBAHHYIO BEIOOPKY
naHHbIX 13 DK 0 Xxo1e U pe3ynbraTax 00y4eHHs: KOHKPETHOTO YUEHHUKA.

1.5. DK — cpeacTBo MHIUBUAYATBHOTO y4ueTa PE3yIbTaTOB OCBOCHHS 0Opa3oBaTeNbHBIX mporpamMm. OH
OTHOCHUTCSI K Y4eOHO-TIeIJarOrMuecKoi JOKyMeHTaluu. AKKypaTHOE, TOYHOE U CBOEBPEMEHHOE BEJICHUE
ero o0s3aTenbHO A Kaxjaoro corpynHuka Illkonel, B 00s3aHHOCTH KOTOpOro BxoauT pabota ¢ XK.
JlocTym K TIEpCOHAIBHBIM CTpaHUIIAM JHEBHHKA HMMEIOT POIUTENH (3aKOHHBIC MPEICTABUTEIH)
oOyuarorierocs, odydvaroruiics, anmuHucTpamnus [lkonsr (mupextop Ilkomnsl, 3amecTuTenu AUpEKTOpA),
YUHTENsA, KJIIACCHBIE PYKOBOJIUTENH; aAMUHUCTpaTop XK.

1.6. ITpunaunamu padoter ¢ DK aBastoTCS:

— coOJTr0IeHNE TIpaB U CBOOO]T YIaCTHUKOB 00pa30BaTEIbHBIX OTHOIICHHIA;

— JIOCTOBEPHOCTH M MOJHOTA MHpOpMaILINH, coaepkaiieics B DK

— yHuU(UKAIWS TaHHBIX, cofepxkamuxcs B XK, u nokymeHTupoBanHoit uadopmarmn LIkomsr;
— 3alUTa JaHHBIX, coaepxkauxcs B DK, OT HelIpaBOMEPHBIX M MPOTUBOIPABHBIX JICHCTBUH.

1.7. Benenue »saexkTpoHHBIX (opM yudeTra o00pa3oBaTENbHOW JCATEIBHOCTH U PE3yJIbTAaTOB
oOpazoBaTenbHOU AesTenbHOCTH (D)K) sBIsieTcss COCTaBHOW 4YacThbi0 pabOTHI MO BEIEHHUIO AJIEKTPOHHOTO
nokymeHToobopota B Ilkore.

1.8. DK sBnsiercs yacTbio HHpOpMaMOHHON cuctembl LIIKOIBI.

1.9. ®ynkunoHupoBaHUe M HcHoIb30BaHME XK OCyIIECTBISETCS B COOTBETCTBUU C JEHCTBYIOLIUM
3akoHoJaTenbcTBOM P®, B TOM uuncie @enepanbHbiM  3akoHOM OT 27.07.2006 No 152-®3 «O
HepCOHaJIBHBIX JAHHBIX)).

1.10. OtBercTBeHHOCTh 32 (yHKIMOHHpOBaHHE DK W KOHTPOJb 3a MPABUIBHOCTHIO €r0 BEICHUs
Bo3yaratotcs Ha qupekropa [1Ikomasl u cucTeMHOro aqMUHUCTPATOPA.

2. Hazuauenue DK
DX ucnonw3yeTcs sl pelieHus CAeAYINX 3a/1ay:

2.1. Co3nanue/BBOJ, CUCTEMaTH3allks, UCIOIB30BAaHUE M XpaHEHHE JaHHBIX O X0oJe 00pa3oBaTeIbHOU
nesirenbHOCTH B 11IKoIe, B TOM 4rcie 00 yCreBaeMOCTH U TIOCEIIAEMOCTH YUaIUXCSl.

2.2. Odopmnenne wuHpOpMaNUU, XpaHsllelWcs B 0a3e JaHHBIX, B BHUIE JOKYMEHTa Ha OyMaKHOM
HOCHTEJIE.

2.3. OOecrieueHne OMEPATUBHOTO JOCTYMA POAMTENCH (3aKOHHBIX MPEICTAaBUTENCH) o0ydaromerocs,
oOyuyaromerocsi, anmuauctpanuu [lkonbr (mupekropa IlIkonbl, 3amMecTUTENe JAUPEKTOpa), YUUTEICH,
KJIACCHBIX PYKOBOJHTEJEH K OTMETKAaM 3a BEChb MEPHUOJ BEJCHHS XXKypHaja 10 BCEM IpeaMeTaM B JI00o0e
BpeMs.

2.4. ABToMaTu3anus CO3aHNs OTUETHOM JOKYMEHTALMU yUUTENIEeH U aIMUHUCTPALIUH.
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2.5. CBoeBpemMeHHOE HMHPOPMUPOBAHUE POIUTENCH (3aKOHHBIX MPEACTABUTENCH ) 110 BOIIPOCAM
YCIE€BAEMOCTH, UHAUBUIYAIbHBIX PE3YJIbTAaTOB U MOCEIAEMOCTH UX JETEH.

2.6. UndopmupoBaHue ydarmxcs 0 Xoe 00pa3oBaTeIbHOM ACSITEIIBHOCTH MTOCPEICTBOM JaHHBIX B D)K.
2.7. Kontpoms 3a peanuzanueil 00pa3oBaTeiabHbIX IPOrpaMM, B TOM YUCIIE YUET:
— IIPOBEICHHBIX 3aHATHM;
— JIOMAIITHKX 33/1aHui 1 00beMa Harpy3KH Ha 00y4aroluXcs;
— pe3yabTaTOB OCBOEHHUS 00pa30BaTeNbHOI MpOrpaMMbl yyaiuMucs (ycreBaeMocCTh);
— IIOCEIIAEMOCTH 3aHATUHN yJalllUMUCS;
— IMHAMUKH YCIIEBAEMOCTH yUalllUXC;
— peasinzanuy 006pa3oBaTeIbHOMN MPOrpaMMBbl.
3. lIpaBuaa padorsl ¢ K

3.1. Beneane DK oO0s3aTenbHO M KaXAOro Tejarora, KJIACCHOTO PYKOBOAMTENS, a TakkKe Tex
pabotHukoB [1Ikombl, B UbK (DYHKIIMOHATBEHBIE 00S3aHHOCTHU 3TO BKIIOYEHO.

3.2. IlopnepkaHue B aKTyaJlbHOM COCTOSTHUM WH(pOpMAaIu, XpaHsiiehcs B 6aze maHHbix DX, sBisercs
00s13aTEIbHBIM.

3.3. Yuer pcam3anun O6pa3OBaTeJ'IBHLIX nporpamMmm M OCYLICCTBJIICHUA 06p330BaTCHLHOI>'I JACATCIIBHOCTH
BEACTCs BCEMHU IICAAarorn4€CKUuMHU pa6OTHI/IKaMI/I IxomEr.

3.4. PacmipeneneHue 3aHATHH TIO0 TpPEAMETAM M 3aKpeIUIeHHEe WX 3a YYUTEISIMH OCYIIECTBISIETCS Ha
OCHOBAaHMU Y4eOHOIO TUIaHa U PACIIpeIeNIeHHs TearornuecKoi Harpy3KH.

3.5. Beog B DK nmar mpoBeneHUs 3aHATHI B COOTBETCTBHM C PACIHUCAHMEM 3aHATHM, TEM YpPOKOB,
3aJJaHHBIX JOMAIIHUX 33JJaHUH, OTMETOK O0yJaromuxcs U CBEACHUI 00 OTCYTCTBUM YYaIIMXCS HA ypOKax
OCYIIECTBIISICTCS YUUTEISIMU €KETHEBHO.

3.6. Buecenue B DK undopmarnuu o0 oTMeTKkax 00y4aroIIUXcsl U CBEIEHUN O MPUCYTCTBUN/OTCYTCTBUU
y4aluxcs J0KHO TPOU3BOIUTHCS B JIEHb IPOBEACHUS 3aHATHA He no3aHee 17:30.

3.7. llkona rapaHTHUPYET yYalluMCs W HMX POJIUTENSAM (3aKOHHBIM TIPEJICTABHTENSIM) BO3MOXKHOCTH
OTIEPATUBHO MOJyYaTh HHPOPMALIUIO O TEKYIIEH yCIIeBaéMOCTH | MOCEIIaeMOCTH ydamierocs yepe3 XK.

3.8. Ilpu Begenuu DK KaxapM menaroroM (yduTeleM) JJOJDKHO COONIOAThCS €IuHOO0Opasue
3aroJHEHNs )KYPHAJIOB B YaCTU TEM MPOBEACHHBIX YPOKOB (B COOTBETCTBUM C paboueil mporpaMMou 1o
MIpeIMETY), BBICTABIIEHHBIX OTMETOK, MPOITYCKOB YPOKOB U 3alKCel 0 JOMAIITHEM 3aJaHHH.

3.9. Ilonp3oBarensam XK 3ampeniaercs nepefaBaThb CBOM IMEpPCOHAIbHbIE PEKBU3UTHI JgocTyna k XK
IPYrUM JIALAM.

3.10. Corpynnukam IIkomnsl 3anperniaercs romyckaTth ydammxcs [komst k padote ¢ XK.
4. IlpaBnjia BeJeHHs y4eTa yCIeBAeMOCTH H IOCEINAEMOCTH y4aInXcst

4.1. Pabora yuuTens MO BEACHHUIO JAHHBIX TEKYIIEH YCIIEBAEMOCTH YYaIllerocs OCYIECTBISETCS B
paznene «KnaccHslii )KypHa».

4.2. YyuTenb B COOTBETCTBUU C PACMCAHUEM 3aHATHI BHOCUT B DK clielylolne JaHHbIC: TEMY YPOKa;
OTCYTCTBHE YYAIIUXCS; OTMETKH YUaIIUXCS; TOMAIIHee 3aJaHue.

4.3. Yuurens BHOCUT B D)K ydeTHYIO 3alHCh O MPOBEACHHOM 3aHATHUU MO (aKTy B JI€Hb MPOBEICHMUA.
[Ipon3BoanTh 3aIUCh YPOKOB 3apaHee HEJOMYCTUMO.

4.4. Yuurelb, 3aMEHSIOMIUNA OTCYTCTBYIOIIETO YUUTENs, HA BpeMs (J1aTy) 3aMEeHbI oJydaeT JocTym K DK
Ha CTPAHUIIE OTCYTCTBYIOIIETO YUUTENS U 3alOJHIET €r0 B YCTAHOBJICHHOM MOPSIKE.



4.5. Y4er pe3yabTaTOB yCIIeBAEMOCTH yUalTUXCSI:

— pe3yNbTaThl y4eOHOW MEeSATEIBHOCTH OIICHUBAIOTCS HA OCHOBAHMM YCTHBIX OTBETOB (BBICTYILICHUH)
yUYaluxcs, TMCbMEHHBIX paboT, MPAKTUYECKOM JeATEIbHOCTH YUalUXCS;

— OTMCTKH 3a YCTHBIC U MMCbMCHHBIC OTBCTHI BHICTABJIAAIOTCA B KOJIOHKY 3a TO YMUCJIO, KOI'Zla IIPOBOJUJIACH
pabora;

— B KJIETKaX I OTMETOK YYHMTENIb UMEET MPABO 3aIUCHIBATh TOJIBKO OJWH W3 CIACAYIOIIUX CHMBOJIOB:
«2», «3», «d», «5», «H», «». OT™MeTKy «1» (enMHUILY) HE BBICTABISIIOT. JJOMyCTUMO CTaBUTh HECKOJIBKO
OTMETOK B OJIHY Tpady;

— MpH KOHTPOJIbHBIX MEpONPUATUSLX, MPOBOJMMBIX YYHUTEIEM B COOTBETCTBUHM C TEMaTUYECKUM
TUTAHUPOBaHHUEM, 00S3aTENIbHBIM YCJIOBHUEM MPOBEJICHHsS] KOHTPOJIS SIBIISIETCS BBICTABICHHE OTMETOK BCEM
y4dalumcsi, MPUCYTCTBYIOUIMM Ha ypoKe (MCKJIoYast Ciy4yau, KOTAa YYalluics 10Iroe BpeMs OTCYTCTBOBA
0 YBaXHUTENbHOM mnpuuMHe (Hampumep, ™o OOJE3HU), TOATBEPKICHHOM COOTBETCTBYIOIIMMHU
JIOKYMEHTaMH);

— OTMETKH BBICTABJIAIOTCS B rpade TOro JHs, KOrja NpoBoAniIach JaHHas padoTa;

— OTMCTKH 3a NHUCbMCHHYIO pa60Ty MPOCTABJIAKOTCA B CPOK HC Ooitee TpEeX pa60qI/IX JIHEH ¢ MOMEHTa ee
HalmMCaHus y4allluMHUCH,;

— OTCpOYKa BBIMOJTHCHHS YYAITUMUCS 3aJaHus (HampuMep, OOyJarolIMiCs TPHINET Ha 3aHSATUS TOCTe
JUIMTeNbHOU Oosie3Hu) (ukcupyetrcs: B DK cumBoioM (—); B DIIEKTPOHHOM JHEBHUKE Y4YaIlerocs
CHUMBOJIOM (—), K KOTOPOMY HEOOXOIMMO HamucaTh KOMMEHTApU;

— BpeMs, 32 KOTOPOE yUYaIIUKCS JTOJDKEeH JTUKBUAUPOBATH 3310JKEHHOCTD, HE MPEBBIIIAET OJJHON y4eOHOU
HEJENIU MPU YCIOBUM NMPHUCYTCTBUSA ydamerocs B IlIkone, B TeueHHME KOTOPOM pe3ynbTaTbl OLCHUBAHUS
OTCPOYEHHBIX 3aJIJaHUH JOJKHBI OBITH BHICTABICHBI yunuTesneM B D)K.

4.6. Yyer nocemaeMoCTH yJaluxcs:
— yuuTelnb 00s3aH Ha KaXKIOM ypOKe OTMEYaTh OTCYTCTBYIOMIMX yUaIIUXCS;
— TIPU OTCYTCTBUU YYAIIETOCsS HA YPOKE yUuTeIb pocTaBisieT «Hy;

— y4amiecs, IMEIOIINe METUIIMHCKYIO CIIPAaBKy 00 OCBOOOXKIEHHH OT (DM3MUECKHX HArpy30K, JOJKHBI
MIPHUCYTCTBOBATH Ha YpOKaX (PM3NYECKOHN KYJIbTYPbI M BHITIONHATH HHIUBUIYAIbHBIC 3a1aHUSI.

4.7. OdbopmiieHre TeMBbI ypOKa:

— paboTa yuyuTens IO BEIEHUIO y4yeTa BBIIOJHEHMS YYEOHBIX MPOrpaMM U MNPOBEACHHBIX 3aHATHN
OCYILIECTBIISIETCS B paszene « TemMbl ypOKOB M 3a1aHU»;

— B Haudaje y4eOHOro rojia y4uTellb BHOCUT TEMaTHYECKOE IUIAHMPOBAHUE IO IMPEIMETY B pasjeln
«[InaHupoBaHue YpOKOB» Ha CpPOK OT OJHOM y4eOHOW ueTBepTH 10 rojaa. Eciau yuuTenb HMCHBITHIBAET
TPYAHOCTH IIPU BHECEHUH B KypHaJI TEMAaTUYECKOTO IJIAHUPOBAHUS, OH MOXKET 3aloaHUTh (aitn Microsoft
Excel nmo ycranoBnenHo# ¢popme u nepeaats anMuHucTparopy DK s umnoptupoBanus B K;

— yuuTeslb BHOCUT B DK y4eTHYIO 3aIIUCh O TeME YpoKa Mo GakTy B JcHb MPOBEICHHUS;

— yueTHas 3anuch B DK JT0JDKHA COOTBETCTBOBATH TEME IMPOUICHHOTO HA YPOKE MaTepHaa.

4.8. lomarinee 3aaHue:

— yuutenb BHOCUT B DK uH(popmanmio o JoManiHeM 3a/laHuu B ACHb MpoBeneHus 3ansatus 10 17:30;

— B r1pade «JlomamrHee 3amaHWe» (QUKCHUPYET COJCpKAHWE 3aJaHWs, CTPAHMIBI, HOMEpa 3amady u
YIPaXHEHUH C OTPaKCHHEM CIeNU(UKU JOMAaNIHEW paOoThl (TIOBTOPHTE..., COCTABUTh IUIAH, TAOJHILY,
BOIIPOCHI U T. 11.);

— o(hopMIISIET TOMAIIHEE 3aJaHHE TBOPUECKOIO XapakTepa, HallpuMep, CAEIaTh PUCYHKH, HAUCATh



counHeHnue, B rpade «Jomamnee 3amaHue» crnenyrommM obOpasom: «TBopyeckoe 3amaHHe: BBITOIHUTH
PHCYHOK K CKa3sKe...»;

— BHOCHUT 3amuch «MHauBuayanmpHOe 3amanue» B rpady «J/lomamrHee 3amaHue», €CIM IpeaJaraet
ydyalmuMcCs HHAWBUYAJIbHBIC 3aJaHKs;

— HE 3aJ]aeT JoMaIlHee 3aJjaHie U BHOCHUT B MoJjie «JlomarrHee 3aganue» 3anuchk «He 3aganoy;

— HE 3aJ1aeT JOMAIIIHEE 3a/IaHKE MOCIIE KOHTPOJIbHBIX MEPONPUITHI, HA KAHUKYJIBI.

4.9. BeicTaBieHHE HTOTOBBIX OTMETOK:

— YUYUTEb BBICTABJISIET OTMETKH 32 OTYETHBINA Mepruo]l yyammmced B pazaen K «l'ogoBas oTMETKay;

— B KOHIC OTUYCTHBIX MEPHUOAOB BLICTABIACT OTMECTKH YyHalIUMCH 3a YCTBCPTH, MOJIYroJguec, roj B CpOKH,
OIIpCACIICHHBIC TUPECKTOPOM ]_HKOJ'IBI, HO HC IIO3AHCC YEM 3a J1Ba JHA 10 OKOHYAaHUA yqeGHoro nepuruoaa,

— JU1s1 OOBEKTUBHOM aTTecTalluu 00YyJaroIIMXCs 3a YETBEPTh yUUTeNb 00s3aH BbICTaBUTh B DK He MeHee
TpeX OTMETOK, a JUIl aTTeCTallud 3a MOJYroJue — He MEHee ISATH OTMETOK ¢ 00S3aTeNbHBIM YYETOM
KayecTBa 3HAHUI 00yJaronMXcs MO MUCbMEHHBIM, J1a00paTOPHBIM U MPAKTUYECKUM paboTaMm.

5. ®yHKUMH U AeSITeIbHOCTH MoJb3oBaTese 7K
5.1. ITonw3oBarenssmu DK sSBISIOTCS:
— agmuaucTtparys [konsr: qupextop [IKoIbI, 3aMECTUTENHN TUPEKTOPA;
— IEeJarory;
— KJIACCHBIE PYKOBOIUTEIIH,
— CUCTEMHBIN aJIMUHUCTPATOP.

5.2. Yyamuecs ¥ uX pOAUTENH (3aKOHHBIE TPEJCTABUTENN) SBISIOTCS MOJIH30BATEISIMHU JIEKTPOHHOTO
JTHEBHUKA.

5.3. Qupekrop LlIxosnel yTBEp)KAAET:
— y4eOHbIH MJ1aH He To3Hee | ampess npealecTBYIOIEero yueOHoro roja;

— MeJIarOTHYECKYI0 HAarpy3Ky Ha 4eTBEpTh (ToJIyroaue/yaeOHbIN TO/T) HE MTO3/IHEE YeM 3a JIBE HEIEIH J10
Hayasia yueOHOTO NMepHoaa;

— pacnucaHue 3aHATUH Ha y4yeOHBIH Mepuo]l He MO3/IHee YeM 3a OJIHY HEEIIO /10 €ro Havana;
— CIIMCOYHBINA cocTaB yyamuxcs kiaaccoB [1Ikosbl He mo3nnee 31 aBrycra;

— CIHMCOK KJIACCHBIX pyKOBOJMTENEH He no3aHee 31 aBrycra.

5.4. 3amecturens aupekropa LLkomisl mo yueOGHO-BOCTIMTATEIBHOM paboTe:

— OCYIIECTBIISIET HEMOCPEICTBEHHOE PYKOBOJCTBO CHCTEMOM paboThI 1o BeaeHuio IXK;

— 10 OKOHYaHUHU y4eOHOTO ToJ1a ToJIydaeT y agMuHucTpaTopa Konuu DK Ha 3JIEKTPOHHOM HOCHTEIIe
nH(OPMAIIUY — OITHYECKOM JIUCKE IO KJTaccaM;

— MPOBEPEHHbIE Ha pabOTOCIOCOOHOCTH TBepAbIe Komuu DK 3amedaTsiBaeT B KOHBEPTHI, 3aBEpsieT
MOAINKCHIO, paciu(POBKOM MOANKCH U 1aTOH;

— OCYIIECTBIISIET KOHTPOJIb 32 CBOEBPEMEHHOCTBIO OTPAXKEHUS B KYpHAJIE PACTIMCAHUS U YUETOM
3aMEIIEHHBIX U MPOIYILEHHBIX YPOKOB (3aHITHIA).

5.5. CucreMHble aIMUHUCTPATOPHI:

— CBOEBPEMEHHO IPEOCTABISAIOT JaHHbIe s 3anoyHeHus DJK: cxeMy oOyuyeHus, CIMCOK M3y4aeMbIX
JUCLUIUINH (TIPeIMETOB) IS KaKIO0T0 Kiacca/IpyIiibl, CBEAECHUS O epruoiax o0yueHHs U aTTeCTalluy U T.
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— 110 OKOHYAHUH YETBEPTEH U MOJTYroiuii COCTABISAIOT OTYETHI IO paboTe yuureneil ¢ DK,

— IO OKOHYAaHWHU y4eOHOTro roja KOHTPOJMPYIOT pacnedaTky naHHbIX DK ¢ pesyibpratamu oOydeHus B
y4eOHOM roay (MTOrOBBIMM OTMETKaMM) IO KJaccaM M HIPaBUIBHOCTh MX O(OPMIIEHHUS KIACCHBIMU
PYKOBOAUTEIISAMU;

— MH()OPMUPYIOT MeJaroros O BBISBICHHBIX OMIMOKaX, JOMYIIEHHBIX UMY IIpu padote ¢ DXK;

— OCYIIECTBISIOT KOHTpoJb 3a peanusanuert ®I'OC HOO, OOO; 3a BBINMOTHEHUEM yUYEOHBIX IUIAHOB;
MIPOTHO3UPOBAHMEM XOJa, PA3BUTHS M PE3yJIbTAaTOB 00pa30BaTENbHOW JEATENPHOCTH IO KIAccaM;
MPaBWIBHOCTBIO BeaeHUus DJK; CBOEBPEMEHHOCTBIO OTPa)KEHUS B JKypHaJle paclHCaHUs; 3allOJIHEHHEM
JKypHaja T[elaroraMHi; CBOEBPEMEHHOCTHIO BBICTaBJICHUSI OTMETOK M  PE3YJbTaTOB  3aHSTHIA;
HAMOJHAEMOCTbIO OTMETOK; OTPAKEHHEM TOCEIIAeMOCTH 3aHATHIT; CBOEBPEMEHHBIM 3all0THEHUEM pa3zelia
JIOMAIIHUX 3a/IaHUI; COOTBETCTBUEM JIOMAITHUX 3aJaHUi TpeOOBAHUSM I10 COJIEPKAHUIO U 00BEMY.

5.6. Yuurens (menarorudaeckuii paboTHHK):

— otpaxkaeT B DK xo1 00pa3oBaTenbHOM JesTENbHOCTH B COOTBETCTBUU ¢ 00pa30oBaTeNbHOM MporpaMMon
1 y4€OHBIM TUIAHOM;

— ©XKETHEBHO BHOCHUT B JKYPHAJI CBEICHUS O 3aHATHUSX IO MPEAMETY (TeMax YPOKOB, 3aJaHHBIX JTOMAITHUX
3a/IaHUSX );

— oneHunBaeT 3(PQPEKTUBHOCTh W PpE3yNbTATHUBHOCTh OOYYEHMs YYalIUXcs IO mpeaMmery (Kypcey,
porpamMMe), Y4YHUTbIBasi OCBOCHME 3HAHUM, OBJAJE€HHE YMEHHMSIMH, DPAa3BUTHE OINbITA TBOPUYECKOU
JeSATEIbHOCTH, II03HABATEIIbHOIO MHTEPECA YUAIUXCS;

— BHOCHUT JlaHHBbIE 00 YCIIEBAEMOCTH YYalllMXCs, CBOEBPEMEHHO MPOCTABIIAET IMOJTYYEHHBbIE YYEHUKAMU
OTMETKH, B TOM YHCII€ YETBEPTHBIE (TIOIYT0/I0BbIE) U T'OJIOBBIE;

— OTMCTKH 34 ITMCbMCHHBIC pa6OTBI BBICTABJISICT B CPOKHU, MMPCAYCMOTPCHHBIC HOPpMAaMH HUX ITPOBCPKU, HO
HC MMO3AHEC TPEX I[HCﬁ C MOMCHTA IMPOBCACHU pa6OTLI;

— 3aHOCHUT CBOCBPEMCHHO AaHHBIC O MOCCIIAEMOCTH YUalluXCs, BBIITOJIHEHUN JOMAITHUX SaﬂaHHﬁ;

— 3anonsser DX kak 3aMenaronmil yunTenb (BBOAUT JaHHBIE O IPOBEIEHHOM YPOKE) B YCTAaHOBIEHHOM
MOPSAKE IIPU OCYILECTBICHUH 3aMEHBI.

5.7. KnaccHble pyKOBOJIUTENH:

— KOHTPOJIMPYIOT aKTyaJbHOCTh MH(OpManuu 00 yyalluxcsi, poAMTENISX M CIHCKaX CBOEro Kijacca u
MHPOPMUPYIOT AMCIIETYEpa 00PAa30BATENILHOTO YUPEXKIAECHUS O JTIOOBIX U3MEHEHUX, BHECEHHBIX B KYpHAI;

— aHAJIM3UPYIOT YCIEBAEMOCTh U MOCEUIAeMOCTh YPOKOB YUAIIUMUCS CBOETO KJIacca;

— KOHTPOJUPYIOT CBOCBPCMCHHOCTD 3aIlIOJIHCHUSA W BHCCCHUSA ICAaroraMm IaHHBIX 00 YCI€Ba€MOCTU U
NMOCCHIAEMOCTH yUalIuXcCsa CBOCTO Kilacca B 3>K,

— UHQOPMHPYIOT poauTene 00 YCHeBaeMOCTH U IIOCEUIAEMOCTH JeTel MOCPEICTBOM OTUYETOB,
c(OpMHPOBAHHBIX Ha OCHOBE JaHHBIX D)K, B TOM YHCIIe MO 3alpocaM POAUTENEH;

— 3HAKOMST Y4YalllUXCiId U HUX pOI[PITCJ'ICfI C HOPMATHBHBIMU JOKYMCHTAMHU, JIOKAJIbHBIMH aKTaMU U
HUHCTPYKIUAMH, PETIIAMCHTHUPYIOIIUMHA TOPAAOK UCITIOJIB30BaAHUA S)K,

— TPENOCTaBISIOT [0 OKOHYaHWM KaKIOM YeTBEPTH 3aMECTHTENIO JUPEKTOpa M0 y4eOHO-
BOCTIMTATEIHHON paboTe OTUETHI 00 YCIIEBAEMOCTH U MOCEIIAEMOCTH YJalIiuXcs KIacca;

— OPraHU3yroT OIICPATHUBHOC BSaI/IMOJIGI\/'ICTBI/IG MCXKIAY ydalllUMHUCA KJ1acCa, UX POAUTCIIIMHA (SaKOHHBIMI/I
Hpe,Z[CTaBI/ITCJ'ISIMI/I), aI[MI/IHI/ICTpaL[I/ICI\/'I [Ixomb1 u neaaroraMmy ¢ MOMOIIbIO 3>K,

— KOHTPOJIMPYIOT €KCIHCBHO PECruCTpalto d)aKTa HpI/ICYTCTBI/IH/ OTCYTCTBHUS yUalICrocsa Ha 3aHATHAX.

5.8. CucteMHBIi aIMUHUCTPATOP:



— BBOJUT M KOHTPOJIMPYET akTyalbHOCTh JaHHbIX ydammxcs lkonst (@. U. O., rox poxaeHus, nod,
KOHTaKTHbIE JaHHbIe, A00aBlIeHHE (U3NYECKOrO JIMIa B TPYyNIy «YUYEHUKW», Ha3HAUYCHHE YUYETHBIX
JAHHBIX JUISl BXO/A B AJIEKTPOHHBIN AHEBHUK) (pa3aen DK «YueHukn»);

— BBOJIUT U KOHTPOJIUPYET aKTyaJbHOCTh JAaHHBIX O POAMUTEINSIX (3AKOHHBIX MPEJACTABUTEINSIX) yUaLUXCS
(®. U. O., crenenpb posicTBa, KOHTAKTHBIE JaHHbBIE, J00aBiIeHHE PU3UUECKOro nuna B rpynny «Poaurenmny,
MPUBSI3KA POMUTENST K MPOPUII0 YYCHHKA, HA3HAYCHHE YYCTHBIX IAHHBIX JUIsI BXOJA B AJICKTPOHHBIN
nHEBHHUK) (pasnensl DXK: «Dusndeckue aumay, « Y 4eHUKN»);

— BBOJUT M KOHTPOJIMPYET aKTyaJIbHOCTh JAaHHBIX O ABMKeHHMU ydamuxcs (pasgen DK «[lpukassr o
JIBIDKEHUSIX KOHTHUHTEHTA»), JJIEKTPOHHBIA MEpeBOJl y4alluxcs M3 KJIacca/TpyIibl B KIacc/Tpymiy Ha
OCHOBaHMM NpHKa3zoB aupekropa [Ikomnsr;

— ¢opmupyet B DK crimicku knaccoB (pasznen XK «Kimacce»);,

— ¢opmupyer B DX crnmcku ydeOHBIX Tpynnm B paMKkax Kiacca/mapamienu (pazgen DXK «['pymmbi
o0OyueHus»), OTpakaeT U3MEHEHUS B CIICKaX rPpyI (3a4ncieHne, BEIObITHE, IEPEBO/] YUAILIUXCSl);

— BBOAWT JaHHbIE s hopmupoBanus B DK yuaeOHoro mnana (pa3aen DK «YueOHbIN TU1any ),

— Ha3HAYaeT yuyuTeNed Mo mpeaMeTaM JUIsl KaKJIOTro KiIacca/Tpynibl B COOTBETCTBUU C Y4EOHBIM
pacrnucaHueM;

— HacTpamBaeT CXeMbl OOydeHUs I Ha4allbHOW, OCHOBHOM M cpenHeil mkomnsl (pasnen XK «I'padpuk
Oo0y4YeHHs»): CIMCOK H3Y4aeMbIX JUCHUIUIMH (IIPEIMETOB) Ul KaXJIOro Kiacca/Tpynmbsl, MEpUOJ
oOyueHus1, IepruoJ aTTeCTallli, KAaHUKYJIbI, yueOHasi He/lems, IEPEHOCHI PA3IHUKOB;

— (opmupyeT B XK crucOK KIACCHBIX PYKOBOJAUTENIEH U KOHTPOJIMPYET aKTyallbHOCTh JAHHBIX (pa3zen
29X «Ha3HaueHue KIacCHBIX PYKOBOJIUTEIIECH);

— 3anoHseT rpaduk sx3ameHoB (pazaen DK «['paduk rx3ameHoBY);
— BBOJWT JaHHBIE 00 OpraHU3aIMK 3aMEeH TpenoaaBaTeneit (paznen DK «3aMmeHa mpernogaBaTeneii»);

— 3aloJIHAeT TeMaTW4ecKHe IUIaHMpoBaHUs Mo mpenmeraMm (paszgen DK «KanenpapHo-remaTtuyeckue
IUTaHbI»);

— pacmpenensierT yuyeOHyI0 Harpy3Ky COTJIacCHO y4eOHOMY IUIaHy B COOTBETCTBUU C YTBEPKJICHHBIMU
CIIUCKAMH YUUTEICH-TIPEIMETHUKOB, KJ1acCOB, Y4eOHBIX rpymm (pasnen 3K «Pacnipenenenue Harpy3km»);

— BBOJUT JaHHbIE W (GopmupyeT B D)X OCHOBHOE M CKOPPEKTHPOBAHHBIC PACIHUCAHMS 3aHATHH Ha
yueOHbIN niepuo (4eTBepTh, Modayroaue, ron) (paszaen DK «Pacnucanue 3aHITHIN );

— 3aKpBIBACT MPEABIAYIINN y4eOHBIN TOJ, OTKPHIBAET HOBBIN y4eOHBIH ToJ1 (YCTaHOBKA/TIEPEBOJT B HOBBII
yueOHsIii rog — paszaen X «Hacrtpoiika nmporpamMme», noapasaen « Tekymuid yaeOHbli roay);

— Ha3HavaeT nosb3oBatenedt DK, To ecTh HajenseT MpaBaMu JOCTYNA IPU OTKPBHITHM HOBOTO Yy4eOHOTO
rojia B COOTBETCTBUHU C y4€OHBIM IUIAHOM, pacliCcaHueM, puka3zamu aupekropa Ikomisr;

— yCTaHaBJIMBAET pacnucaHue 3B0HKOB (paznen K «Pacnucanue 3BOHKOBY);

— IPEI0CTABIISET JIOTUHBI U TTapoiu Tt noctymna K DX (nHeBHUKY) (paznen DK «Dusndeckue Juiay);

— obecnieunBaet B3anumoeiictere DK 1 CMEXKHBIX CHCTEM, BBITOJIHSIET PE3EPBHOE KOMUPOBAHUE TAHHBIX;
— KOHCYJIBTHPYET ToJib3oBaTeneit XK mo Bompocam pabOThI ¢ HUM;

— OCYHIICCTBIIICT TeXHHUYeckoe oOcimyxkuBanne OXK, B TOM 4YHCIIe YCTaHABJIMBACT OOHOBICHUS
KOH(QUrypaluu; eXeIHEeBHO IPOBOJUT pE3EpBHOE KONMUpPOBaHME 0a3 JaHHBIX; YyAalseT HNOMEYEHHBbIE
00BEKTHI; HACTPAUBACT (CHHXPOHU3UPYET) AaHHBIE MEXIy DK M 3JEeKTPOHHBIM THEBHHKOM (pazzen XK
«HacTpoiika CHHXpOHU3AIUHN JaHHBIX»);

— ocymecTisieT agmuuauctTpupoBanue DX (pazaen DK « A IMUHUCTPUPOBAHUEY ),



— pasrpaHUYMBAET MpaBa JOCTYIIA TTOJIb30BaTENICH B COOTBETCTBHH C LIEJISIMU U 3a/1a9aMU
o0pa3oBaTeNbHON EATENIbHOCTU M YUeOHOH Harpy3ku neaaroros (paszaen DK «Hactpoiika nons3oBaTeneit
U TIPaB»).

5.9 KnnaccHble pyKOBOIUTENH:

— 3aMOJHSIOT B Havyaje y4yeOHOro roja pasaen «JIncTok 310poBbs»;

— 00ecIeunBaroT aKTyalbHOCTh AaHHBIX pasaena JXK «JIMCToK 310poBbs» B TEUEHHE IOIa.
5.10. CuctemMHbIi aIMUHUCTPATOP BBOJUT U KOHTPOJIUPYET aKTYaIbHOCTD JaHHBIX:

— 0 nmefarornyeckux cotpyanukax LIkomsl: mpreM Ha paboTy, YBOJIBHEHUE, IEPEBO, HA3HAUCHHE
JIOJPKHOCTH (OCHOBHOM M 110 COBMECTUTEINBLCTBY), PUBsI3Ka K rpymnne «CorpyaHukm» (pasaenst DK
«Dusnueckue nuuay», «I[Ipuem Ha paboty», «YBoapHeHUE», «Kanposbsle nepemenieHus», « COTpyIHUKNY );

— CIHUCKHU COTPpYAHUKOB [1IKOBI, UX TOIDKHOCTH, B TOM YHCIIE PYKOBOIUTENEH, Tpaduk paboTh (pa3iessl
2K «Iloapaznenenus», «Jlomkaoctny, «I'paduku padboTe»);

- OCyIIEeCTBIISICT (POPMHUPOBAHKE MTPUKA30B O JBMKCHHUH YYaITUXCS (3a4UCIICHUE, BRIOBITHE, OKOHYAHHE
y4eObl, MepeBO/T B APYTOM KIIacc/Tpymimy).

5.13. Yuammuecs LLxonbl u ux poauTtenu (3aKOHHBIE MTPEICTABUTENN) UMEIOT CIIEAYIONINE BO3MOKHOCTH
IIPY T10JIb30BAHUU 3JIEKTPOHHBIM JTHEBHUKOM:

— MOJIy4aroT MH()OPMALUIO O JOMAIIHUX 3aaHUsAX;
— MOJTy4aloT JaHHbIE 00 ycreBaeMocTH 00y4daromuxcst (BHICTABICHHBIX OTMETKAX).
6. IIpaBa noan3oBareeit K

6.1. Bce nonp3oBarenu XK UMEIOT MpaBo UCIIONIB30BATh €I0 B €KEIHEBHOM pexume. VckitoueHnem
SBJISIETCS IPOBEICHNE TEXHUYECKUX paboT, KOTOphIE MOTYT MPOBOJUTHCS B CPOK HE O0JIee CYyTOK ¢
yBEJIOMJICHHEM T0JIb30BaTeNIel 3a HEeJIeN0 IO Havana padorT.

6.2. KitaccHple pyKOBOAUTETN UMEIOT MPaBO UH(DOPMHUPOBATH POIUTENEH O COCTOSHUU yCIIEBAEMOCTH U
MOCENIAeMOCTH UX JETeH uepe3 0T4eThl, CHOPMUPOBAHHBIE HA OCHOBE JIaHHBIX DK, 10 HEOOXOTUMOCTH.

7. OTBeTCTBEHHOCTH NOJib30BaTe el K
7.1. Bce nonp30BaTeny HECYT OTBETCTBEHHOCTH:!

— 3a HapymeHue TpeOoBanuit denepanpHoro 3akoHa oT 27.07.2006 Ne 152-®03 «O mepcoHaNIbHBIX
JAHHBIX»;

— pasriiatiCeHUue CBOUX YYCTHBIX JaHHBIX (J'IOFI/IH, naponb);

— HapyleHue TpeOOBaHMI HOPMATUBHBIX NMPABOBBIX JOKYMEHTOB, B TOM YHCJE JIOKAJbHBIX aKTOB M
MHCTPYKLHUH, ONPEAETSIONMX MOPAJ0K UCTI0Ib30BaHus DK B COOTBETCTBHHM € 3aKOHOAATEILCTBOM P®.

7.2. Hupektop llIkoabsl HeceT OTBETCTBEHHOCTh 32 CBOEBPEMEHHOE YTBEPXKACHHE YUYEOHBIX IJIAHOB,
IUTaHa paclpeAeIeHns e1arornyeckoi Harpy3ky U y4eOHOro pacicaHusl.

7.3. 3aMecTHTeNb JUPEKTOpa M0 Y4eOHO-BOCIIUTATEIBHOM paboTe HECeT OTBETCTBEHHOCTH!

— 32 CBOEBPEMEHHOCTh (opMHpOBaHHS YyUeOHBIX IUIAHOB, IUIaHA pAaclpeAeNieHUs] Ieaaroruaeckon
Harpy3Ku U yaeOHOTO paciCaHus;

— pacmeyaTKy COOTBETCTBYIOIIUX pa3nenoB DK B KOHIE y4eOHOTo rojia 1 ux opopmIIeHHE.
7.4. CUCTeMHBII aIMUHUCTPATOP HECET OTBETCTBEHHOCTH:

— 3a 6ecniepedoitHoe pyHkimonupoanue K, 6a3 JaHHBIX U CMEXHBIX CUCTEM CBSI3U;

— BBITIOJTHEHHUE PE3EPBHOTO KOTUPOBAHUS JTAHHBIX;

— HaroJHEHME U aKTyaJIbHOCTh 0a3bl JaHHBIX pab0oTHUKOB [IIK0JIBI;
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— 3a CBOEBpEMEHHOe coxpaHeHue konui DK Ha 3JIEeKTpOHHOM HocuTene MH(popMauuu (ONTHUYECKOM
JIMCKE) U paclevyaTrky JOKyMEHTOB Ha OyMaXKHBIX HOCUTEIISX;

— COOTBETCTBHE y4eTHbIX 3anuceil DK dakram peanmuszanun 00pa3oBaTebHON 1ESTEIBHOCTH;
— MPaBUIIBHOCTBIO UCTIONB30BaHMs DK.
7.6. Yuurens (me1aroru) HeCyT OTBETCTBEHHOCTb!

— 3a CBOCBPCMCHHOCTbL BHCCCHHA, HJOCTOBCPHOCTH U AKTYaJIbHOCTb JaHHBIX 00 yCIEBaCMOCTU H
MMOCCIIAEMOCTH YyUallIuXCs,

— eXXeJIHEeBHOE 3anojHeHne DK,

— yCTpaHEeHHE BBISBICHHBIX OMMOOK Mpu BeaeHnn DK;

— COXPaHHOCTb CBOMX PEKBH3UTOB JOCTYIA, UCKIIOYAIOIIYIO MOAKIIOUYEHNE TOCTOPOHHHUX.
7.7. KnaccHble pyKOBOJAUTEIN HECYT OTBETCTBEHHOCT:

— 3a CBOCBPCMCHHOCTb BHCCCHHA, JOCTOBCPHOCTb U AKTYAJbHOCTH JaHHBIX 00 yCII€EBaCMOCTU U
IIOCCHIACMOCTH yJallluXCs,

— IOCTOBEPHOCTh U aKTYaJbHOCTh CITMCKOB Kj1acca U MH(popmaiuu o0 ydamnmxes u ux poaureisx (. U.
O., HomMep TeneoHa, aipec AEKTPOHHOM MOYUTHI);

— CBOEBpeMeHHOe MH(POPMUPOBAHNE POJUTENCH O COCTOSHUU YCIIEBAEMOCTH M MOCELIAeMOCTH UX JIeTel
nocpenctsoM DXK;

— MPEJOCTaBJICHUE MO0 OKOHYAHUM yYEOHBIX YeTBEepTeW (ITOTYroJuil/ro/ia) 3aMECTUTENIO JAUPEKTOpaA T10
y4e0OHO-BOCITUTATEIFHOM Pab0TE OTYETOB 00 YCIIEBAEMOCTH U MOCEIIAEMOCTH YJaIIuXxcs Kiracca.

7.8. CucTreMHBIN aJIMHUHUCTpPATOpa HECET OTBETCTBEHHOCTh 33 CBOEBPEMEHHBIH BBOJ W TOJIEP)KAHHUE B
aKTyaJIbHOM COCTOSHMM JaHHBIX Yydamuxca IlIkomnel, pacnucaHue 3aHATHH, OTpaXKEHUE JBUKECHUS
y4Jaluxcs, BEIECHUE JKypHala 3aMEH, aKTyaJbHOCTb OTYETa II0 3alOJIHECHHIO XypHaJla IeJaroramu, 3a
BHECEHUE M KOHTPOJb 32 aKTyaJIbHOCThIO JAHHBIX O COTPYAHUKAX, YYacCTBYIOIIMX B 00pa3oBaTeNbHOU
NEeATEIbHOCTH

7.9. KnaccHple pPYKOBOJUTEIH HECYT OTBETCTBEHHOCTh 3a CBOECBPEMEHHOCTH 3allOJIHEHUS pasjera
«JIMCTOK 310pOBBS» U aKTYaJIbHOCTb JAHHBIX B HEM.

8. OTyeTHBIC EPHOABI M XPAHEHHE HH(OPMALMU

8.1. OTueTsl 0 yCIEBaeMOCTH U MOCELIAEMOCTH CO3JAI0TCS B KOHIIE YETBEPTH, MOJIYroaus U yueOHOro
roja.

8.2. Otuer o0 3anomHeHnn DK M HAKOIUIIEMOCTH OTMETOK CO3IAETC €KEMECIYHO.

8.3. Ilo 3aBepiieHUH OTYETHOTO MepuoAa (Y€TBEPTH, MOIYTrOAus, yueOHOr0 rofia) UTOrOBbIE BEIOMOCTH
pacmeuaTelBalOTCs Ha OyMaXHOM  HOCHUTEJE, 3aBEpSIIOTCS MOJNMHUCSIMH  TEeNaroroB, KJIACCHBIX
PYKOBOJUTEIEH, 3aMECTHTEIISI IUPEKTOPA MO0 YIeOHO-BOCITUTATEILHOU paboTe, TUPEKTOpa.

8.4. Tlo oxoH4YaHMH Y4e€OHOrO roja HTOTOBbIE BEJAOMOCTH MPOIIMBAIOTCS, MHPOIIHYPOBBIBAIOTCS,
ONEYaThIBAIOTCS U CIAKOTCS B APXUB JIJIS1 XPAHEHHSI B YCTAHOBIEHHOM HOPSJIKE.

8.5. Ilo oxkoHuaHuu yuyeOHOro roaa mnoinHas Bepcusi DJ)K MepeHOCHUTCS HA DIIEKTPOHHBIN HOCHUTEINb
UHpOpPMALlMM — OINTHYECKUH AMCK, OIEeuYaThIBACTCS, 3aBepseTCs IMOANUCHI0 3aMECTHTENsl AUPEKTOpa
1o y4eOHO-BOCTIUTATENIbHOW padoTe W pacmu(pOBKON MOMMUCH U XPAaHUTCS B apXHUBE B YCTaHOBJIEHHOM
HOpSIZIKE.



